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Flinders Online Application Guide for Study Abroad & Exchange 

In this document you will learn how to use the Flinders University online Application portal to 
register and apply to become an *Exchange Student or a Study Abroad Student (fee paying). 

*Your institution and Flinders University have a current Exchange Agreement.

Things to Prepare in Advance 

1. Current Passport (photo details page).

2. English language test results or qualifications (if applicable).
If your first language is not English you will need to satisfy our English Level 1 English 
language proficiency requirements for admission.

3. Official copy of home institution academic transcript.
Certified or official copy of academic transcript (showing completion of at least a full 
academic year/2 semesters). Student documents can be verified by the international 
office or delegate at home institution. Verifier should provide their full name, signature 
and date of signing.

4. A personal statement outlining why you wish to study at Flinders University 
(exchange students only).

Important Information 

 If your home institution has an Exchange Agreement with Flinders you should apply to 
our exchange program, unless advised otherwise by your home university. If there is no 
Exchange Agreement in place, you will need to apply to our Study Abroad (fee paying) 
program, for either one semester or a full academic year.

 Please enter your personal details as shown on your passport. We will send 
communication to the email address provided in your application and will use the 
home address details you provide to issue a Confirmation of Enrolment. Therefore, it is 
vital that you enter current and correct home address and email address.

 Where mandatory supporting documentation is required, you must upload to proceed 
with application.

If you’re ready to proceed with your application you can apply online here. 

STEP 1. Register an account 

The registration process differs whether you are applying for the first time, or if you have studied 
or registered an account with Flinders before. If you have registered an account or studied at 
Flinders previously you will be directed to a different screen. 

Select Commence the application process 

https://www.flinders.edu.au/international/apply/entry-requirements/english-language-requirements
https://www.flinders.edu.au/international/apply/entry-requirements/english-language-requirements
https://flinders-web.t1cloud.com/T1SMDefault/WebApps/eStudent/S1/eApplications/eAppLogin.aspx?f=%23FL.LOGIN.WEB
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Flinders Account Check 

 Enter First Name
 Last Name
 Date of Birth
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If you have never studied or attended Flinders University before, this is the screen you 
will see. 

 Check Email account including your junk folder for your username and password
 Click Continue with application.
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STEP 2. Select your course 

Use the search to locate course and click Add to application. 

 XCHNGHY for Semester Exchange (6 months)

 XCHNG for Semester Exchange (12 months)

 XSAPHY for Study Abroad (6 months) fee paying program

 XSAP for Study Abroad (12 months) fee paying program

Tip: Do not apply for any other program other than those listed above 

Once the course has been added to application, select Finish (in the top right-hand corner) 

 Click Next (in the top right-hand corner) to continue.
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STEP 3. Applicant Details 

New students will need to enter personal, contact, address and citizenship details as shown in 
the personal details page of your passport, including Title (Mr. Miss etc.) 

Tip: Existing students will only be able to change selected details on this window. 

Click Next to continue 

Document requirements: 

o English language test results (if applicable)
o Passport photo and personal details page
o Official copy of home institution academic transcript
o Personal statement (Exchange students only)
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STEP 4. Requirements 

 Respond to requirements by clicking on the Respond button and provide the
appropriate information. Repeat for each requirement.

 Review the application. If changes are required, select the relevant group tile on the left
or use the Previous button at the top right.

 Once the application is submitted, an acknowledgement email is sent to the student’s
email address.

Note: If ‘Application Incomplete’ displays after submission, the system is still processing the 
application. Wait for a few moments, refresh the window and ‘Application Submitted’ should 
display. 
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STEP 5. Accept My Offer 

1. Login to the Student Information System, click on the Accept/Defer My Offers link on the
My Offers tab in the Student Information System.

2. The My Applications window displays submitted applications.

3. Click on Respond for the application that is awaiting a response.

 An application offer may be unconditional or conditional, this will depend on whether
further information is required.

 If a requirement needs to be verified, a response to the requirement must be received
before you can be admitted to the course. (The offer can still be ‘Accepted’, but the
course status will not change to ‘Admitted’ until the requirement has been verified by a
staff member.)

 Once an offer has been accepted and outstanding requirements verified, the course
status is changed to ‘Admitted’.
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Congratulations, you have successfully submitted your semester exchange/study abroad 
application to Flinders University. 

Keep an eye on your email inbox for further instructions that will be provided to guide you through 
the topic selection, topic approval and topic enrolment process. 

Further instructions are provided below if you need to: 

 Provide further information
 Withdraw an application

Request for Further Information 

Further information may be requested to support the application. This will show as outstanding 
requirements on the application. 

After logging onto the Student Information System, click on the Apply for a Course link on the 
Applications tab. 



Student Application User Guide © 2024 Page 9 

Applications that require further information display a ‘Further Information Request’ tag. 

Click on the Respond button. 

Access the Further Information Requests section and click on Respond to provide required 
information. 
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Repeat this process until all requirements have ‘Response Received’ recorded. 

Withdraw an application 

A student can withdraw an application up until a successful/unsuccessful outcome is 
recorded. 

1. After logging onto the Student Information System, click on the Apply for a Course link
on the Applications tab.

2. Click on the View link for the application that is to be withdrawn.

3. Click on the Withdraw button.
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